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HOJIO}KEHHE
Bnﬁmw'relc, apxuBe

1. O0mmue mos1oKeHus
[.1. bubinuoreka sBiseTcs CTpyKTypHbIM nojapazaenenueM BUTY (bmwman) ®I'BOY BO
«MocCKOBCKHI rocynapcTBeHHBIN yHUBepcUuTeT uMeHHU K.I'.Pa3yMoBckoro» (ajiee — HHCTHTYT).
bubnrorexa nogYUHIETCS TUPEKTOPY HHCTHTYTA.
bubnuoreka ocymecTBisier UHGOOPMAIMOHHOE oOecneueHHe y4eOHO-BOCIIHTATEIBLHOTO
mpolecca W  HAyYHBIX MCCIEOBAaHMI WMHCTHUTYTa, a TaKKe SBISETCS  IEHTPOM
HHTEJJIEKTYaJIbHOTO OOILIEHUS U PACIIPOCTPAHEHUS TYXOBHOM KYJIBTYPBI.
bubiaroreka B CBOEH AESITEIBHOCTH PYKOBOJICTBYETCS:

e Koncrturynuen Poccuiickont @enepanuu, 3akoHogareabcTBoM Poccuiickoit @enepanuu,
Ykazamu llpesunenra Poccuiickoit @Denepanuu, IOCTAHOBICHHSIMH M PaclOpsHKECHHIMHU
IIpaBurenscrBa Poccuiickoli @enepanny, HOpMAaTUBHBIMM IIPABOBBIMH aKTaMH (eaepalbHBIX
OpPraHOB  HCIOJIHUTEJIBHOM  BJIACTH, 3aKOHOJATEJIbHBIMU YW  HOPMATHUBHBIMH  aKTaMH
rOCYapCTBEHHBIX OPraHOB YIIPaBJICHUS;

¢ YCTaBOM YHHBEPCHTETA,;
e [IpaBuiamMu BHYTPEHHETrO TPYAOBOIO PACIIOPSIKA;

e BHYTPEHHUMH HOPMATHUBHBIMU U PACHOPSAUTEIBHBIMH JIOKYMEHTAMH MHCTUTYTA,
[lonoxenuem o OuOIHMOTEKE O0PA30BATEIBHOIO YUYPEXKICHHS BBICIIET0 IIPO(ECCHOHAIBHOIO
oOpa3zoBaHus U HacToAmUM [lomoxeHueM.

1.2. Jna olecrieyeHHss CBOEU J€ATEIBHOCTH OHOJIMOTEKA HCIIOJIbB3YyeT Y4YEeOHO-
1a00paTOPHY0, HAy4YHYIO, HHQOPMAIMOHHYIO, IIPOHM3BOJCTBEHHYI0O H  MaTepHAIBHO-
TEXHUYECKYIO 0a3y YHUBEPCHUTETA.

bubmroreka MOXET HCIOJB30BaTh (DOHABI CTOPOHHHUX VUYPEXKJICHHUM Ha JOrOBOPHOH
OCHOBE.

[.3. JIOKyMEHTbl HMHCTUTyTa YHHUBEPCUTETA, HMEIOIIUE HCTOPUYECKOE, KYJIBTYPHOE,
Hay4YHOE, PKOHOMHYECKOE M IIOJIMTUYECKOE 3HAYECHUE, COCTABJISIIOT I'OCYJAapCTBEHHYIO YacTh
ApxuBHoro ®onpa Poccuricko @enepanuu, SBISIOTCA COOCTBEHHOCTBIO TIOCyIapCTBa H
[I0JIVIEXKAT IMOCTOSSHHOMY XpaHEHUIO B LIeHTpasibHOM roCcy1apCTBEHHOM HCTOPHYECKOM apXHUBE
Poccuiickonn denepanuu. Jlo mnepenadd Ha TroCyJapCTBEHHOE XpPaHEHHE OTU JOKYMEHTHI
BPEMEHHO XPAHSTCS B HHCTUTYTE.

1.4. MHMuHcTHUTYT oOO0O€cmeyuBaeT COXPAaHHOCTb, Vy4Y€T, OTOOp, VIIOPSAHOYEHHE U
HCIT0JIb30BaHue JJOKyMeHTOB ApxuBHOro ®onaa Poccuiickoit @enepanun, 00pa3yronuxcs B €ro
NESITEIbHOCTH. B COOTBETCTBMH C IIpaBUJIaMH, YCTAHOBJICHHBIMU DenepajibHOM apXUBHOH
cinyxbon  Poccum, oOecrneynBacT CBOCBPEMEHHYIO IIepeJady dOTUX JOKYMEHTOB Ha
rOCy/1apCTBEHHOE XPaHCHHUE.

Bce paboTel, CBSI3aHHBIE C IIOATOTOBKOM, TPAHCIIOPTUPOBKOH H IIeperaded apXHBHBIX
JTOKYMEHTOB, IIPOU3BOISATCS CUJIaMH U 34 CUYET MHCTUTYTAa YHUBEPCUTETA.

3a yrpaTy ¥ IIopdyy JOKYMeHTOB ApxuBHOro ¢onzaa Poccuiickon @enepanuu
JIOJDKHOCTHBIE JIMIIa WHCTUTYTA HECYT OTBETCTBEHHOCTD B COOTBETCTBUH ¢ [Ipuka3zoM Pocapxusa
ot 18 despang 2002 r. N 18 “O0 opranuzanuu paboThl apXHUBHBIX OPraHOB IO peaIM3allHH
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OenepanpHoro 3akoHa “O BBeneHum B AeictBHe Kopexca Poccuiickoin @expepanuu 00
AAMHUHUCTPATHBHBIX IpaBOHAPYIICHUIX (C U3MeHeHusSMH oT 25 mapra 2002 r.)

1.5. Jlna XpaHeHuss AOKYMEHTOB ApxuBHOro (orHaa Poccuiickoii Penepanuu wu
3aKOHYEHHBIX JICJIONIPOU3BOJICTBOM JOKYMEHTOB IIPAKTHYECKOT0 Ha3HAYECHUs, UX 0TOOpa, y4erTa,
UCII0JIB30BAHUS U MOJATOTOBKH K II€pEJIavye HA rOCYyJapCTBEHHOE XpAaHEHUE B UHCTUTYTE CO31aH
APXHB. |

HMHCcTHTYT 00ecnneuynBaeT apxuB HEOOXOUMBIM ITOMEILICHUEM, 000PYIOBAaHUEM U KaJpaMH.

1.6. ApXHB HHCTUTYTA BO3IJIABJISIET OTBETCTBEHHOE JIMIIO 34 APXUB.

1.7. B cBoelt pabote apxuB pykoBoacTByeTCsS DeiepaIbHBIM 3aKOHOM 00 apXHUBHOM JIEJIE
B Poccuiickoit @enepauun (P3-125 ot 22 okTsa0ps 2004r. Berynuiun B cury 27 oktsa0ps 2004r.),
«OcHoBHBIMH [IpaBuiaamMu paOoOThl apXUBOB OpraHu3alyiiy OJ00pPEHHBIX pelieHueM Koluieruu
PocapxuBa ot 06 (peBpansa 2002r., [IpaBunamu oprasu3any XpaHEHUs KOMIUIEKTOBaHUs, y4eTa
1 UCII0JIb30BaHHUS JOKYMEHTOB ApXUBHOro (poHaa Poccuiickor Denepauui U Apyrux apXUBHBIX
JJOKYMEHTOB B TOCYJAapCTBEHHBIX H MYHHIMIIAJIBbHBIX apXWBax, My3esX H Oubiauorexax,
opraHu3anusiXx PocCCHUCKOM akageMuM HayK, 'l1lepedyeHb THUIIOBBIX YIIPABICHUYECKUX
JTOKYMEHTOB, 00pa3yrOIIMXCsl B ASSITEIbHOCTH OpraHu3aldil, ¢ YKa3aHUEM CPOKOB XPaHEHHS'
(yrB. PocapxuBom 06.10.2000) (pen. ot 27.10.2003) ¥ METOOAMYECKHX ITOCOOHUH II0 IKCIIEPTHU3E
[ICHHOCTH JIOKYMEHTOB X KOMIIEKTOBAaHHUIO apXHUBOB, HACTOAILIUM [1010XKEHUEM.

1.8. ApxuB padoTaeT Mo MmiIaHy, YTBEPKJICHHOMY JIUPEKTOPOM.
1.9. B cocTaB IOKYMEHTOB apXuBa IIOCTYIIAOT:

® 3dKOHYCHHDBIC ACJIOIIPOU3BOJCTBOM JOKYMCHTDI ITOCTOAHHOI'O XPAHCHHA,
O6p3,30BaBIlIH€CH B JCATCJIIBHOCTH MHCTHUTYTA YHUBCPCHUTCTA.

® JNJOKYMCHTHEI I10O JIMYHOMY COCTABY MHCTHUTYTA.
® JTJOKYMCHTBI yqe6HO-MeTO,IIPI‘{€CI{OFO OTAC)Ia BDCMCHHOI'O XPAHCHHA.

2. OcHOBHBIE 1E€JIN U 33/1a4H OMO/IMOTeKH. 3a/1a4H apXHBa

2.1. Peannzauusi yueOHO-BOCIIATATEIILHOTO IIpOIecca OCYHIECTBIISACTCS B COOTBETCTBUH C
Muccuel uacTuTyTa, Muccuen OMOJIMOTEKH.

2.2. Muccus OHONHMOTEKH: IOJHOE M OINEepaTHBHOE OMOIHOTEYHOE U WH(POPMAIMOHHOE
oOCIy)KMBaHHUE, IMO/ICp)KKa OOyUCHHSI U HayYHBIX HCCIIEIOBAHUNA B HHCTUTYTE IIyTEM CO3JaHUS
HeOOXOIMMBIX YCJIOBHH JIsS JocCTyna HHpoOpMmanud, OOyYEHHE MCICJIB30BAHUIO HAY4YHO-
00Opa3oBaTe/IbHBIX HH()OPMAIIMOHHBIX PECYPCOB. )

2.3. 3amauyn OHMONMHOTEKH: HAy4YHO-OOOCHOBaHHOE (POPMHUPOBAHUE HH(bopMauHOHHLIx
PECYpCOB: E€IMHOIO JOKYMEHTHOTO (hOHJa B COOTBETCTBHH C MPOPHUIEM IOATOTOBKH
CHEIHAIUCTOB, HH(POPMAIIMOHHBIMHU IIOTPEOHOCTSAMHU I10JIb30BATENIEHN, CTPATETHYECKUMH LIEJIIMH
1 3aJladyaMy MHCTUTYTA.

e Bocniutanne OHOIHOTEYHO-MH(MOPMAIIMOHHON KYJIBTYpPbl, OOy4Ye€HHE COBPEMEHHBIM
METO/JaM IMOMCKa HHMOPMAaIUH.
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e YyacThHe€ B BOCIUATATEJIBHOM ¥ T'YMAHUTAPHO-IIPOCBETUTEIECKON JIEATEIIBHOCTH
HHCTUTYTa, (OPMHUPOBAHHH Yy CTYJIEHUYECTBA TI'Pa)KJIaHCKOM IO3UIUH, IPOPEeCCHOHATBHBIX
HHTEPECOB.

e CoBepleHCTBOBaHUE pabOThl OMOIUOTEKH, MOBBIIIEHNE KauyecTBa OMOIMOTEUHBIX YCIIYT
Ha OCHOBE TEXHHYECKOrO OCHAIIeHUsS OHOIMOTEKH, KOMIBIOTEpHU3alusd OUOIUOTEYHBIX
[IPOLIECCOB.

2.4. OCHOBHBIMH 3aJla¥yaMM apXUBa SBJISFOTCA:

2.4.1. KoMIUIEeKTOBaHHE [JOKYMEHTaMH, COCTaB KOTOPBIX IIPEAYCMOTPEH pas3geiioMm 2
HacTosmero [lonoxenus.

24.2. VYder, o0OecrieueHHE COXPaHHOCTH, CO3JaHUE HAY4YHO-CIIPABOYHOI'O alrapara,
UCIOJIb30BAHUE JOKYMEHTOB, XPAHAIIUXCS B aPXUBE.

2.4.3. TlogroToBKa M CBOEBpEMEHHas Ilepedada JOKYMEHTOB ApxuBHOro gonza PO Ha
rOCyJIapCTBEHHOE XpaHeHHuE LleHTpallbHOMY TrOCyJapCTBEHHOMY MCTOPHUYECKOMY apXHUBY
Poccuiickorr Depepanmu ¢ coOmroecHUEM TpeOOBaHUM, YyCTaHaBIMBAaeMbIX DenepaibHBIM
ApXUBHBIM areHTCTBOM PD.

2.4.4. OcyecTBiieHHE KOHTPOJIS (hOpMUPOBaHHSA U 0(OPMIICHHS 1)1 B ACJIOIPOU3BOJICTBE
MHCTUTYTA YHUBEPCUTETA.

3. DyHKUuHU OHOINOTEKH
bubnuoreka
e opranu3yeT JubdhepeHIIMPOBaHHOE 00CIy)KMBAaHUE B YUTAJIBHOM 3aJi€, HA aOOHEMEHTE,
IIPUMEHSSI METOAbl HHAUBUAYAIBHOI'O U I'PYIIIIOBOIO 00C/IyKUBAaHUS YATATEIICH,

® [IPEeJOCTAB/IAET MOJHYIO MHPOpMAIUIO 0 cocTaBe OMOIHOTEYHOrO (hOHIA M OKa3bIBAET
KOHCYJIbTAIlTHOHHYIO IIOMOIIb B IIOUCKE UCTOYHUKOB;

® BLIJIA€T BO BPEMEHHOE I10JIb30BAHUE JIOKYMEHTHI U3 OMOJIMOTEYHOr0 (POHIa;

® COCTABIISIET B MOMOIIb HAYYHOW U y4eOHOU pabOTE€ MHCTUTYyTA TEMATHUYECKHE CITHCKH
JIUTEPATYPhl, OPraHU3yeT KHHKHBIE BBICTABKH, BEITIOJIHICT TEMATHYECKUE, (PAKTOrpaUuUECKUe U
apyrue oudiuorpadu4eCcKue CrpaBKu;

e oOecrieynBaeT KOMIUIEKTOBaHHE (OHJA B COOTBETCTBHH C IPO(MHUIEM HHCTUTYTA,
y4eOHBIMH IJIAHAMH M TEMATHKOM HAYYHBIX HCCJIENOBAaHHM, CaMOCTOSATEIBbHO OIpPEAeIIseT
UCTOYHUKH KOMITJIEKTOBAHHUS;

® C IEJbI0 NPUBEICHUS KAaYeCTBEHHOI'0 M KOJHMYECTBEHHOTO COCTaBa eQUHOro (oHna B
COOTBETCTBHE ¢ MHMOPMAIMOHHBIMH IHOTPEOHOCTSIMHU YHUTaATeNIe / TOJB30BaTElIe W
TpeOoBaHUSIMH  MuHHCTEpCTBA 00pa3oBaHWsT W HAYKH  OCYLIECTBISIET MOHHTOPHHT
00€eCIIeUeHHOCTH JIUTEPATypoi yueOHOro mnpomecca, y4acTBYeT B IUIAHUPOBAHUU H3JATEILCKOH
JEATEJIbHOCTH BY3a,;

® OCYILIECTBJISET YUYET, pa3MelIeHHe U MPOBEPKY (QOHI0B, OOECIIEYUBAET UX COXPAHHOCTE,
PEXXUM XpaHCHUs,



MOCKOBCKHWHU I'OCY IAPCTBEHHbBIU YHUBEPCHUTET TEXHOJIOI WU U YIIPABJIEHUA
- UMEHHU K. I'. PASYMOBCKOI'O (ITEPBbIM KA3SAYHH YHUBEPCHUTET) '

BalIKHPCKHUIA HHCTUTYT TEXHOJIOTUH U ynipaBJ/ieHUd ((puHara)

O bubimmoreke, apxuse

® 110CPeACTBOM VIHTEpPHET-TEXHOJIOTHH OpraHu3yeT AJOCTYII K COOCTBEHHBIM 3JIEKTPOHHBIM
pecypcam, K CETEBBIM pecypcaM YHUBEPCUTETA, pecypcaM OTEYECTBEHHBIX OMOJIMOTEK U JAPYTUX
UCTOYHUKOB MH(OPMALIHNH.

ApXUB B COOTBETCTBHH C BO3JIOKEHHBIMHM 3aJadyaMH apXHMB OCYIIECTBIISAET CIEHYIOIIUE
(QYHKIIUHU:

o [IpuHMMAEeT He MO3/HEE, YeM 4epe3 3 Troja MOCie 3aBeplICHHs IeIONPOM3BOCTEA,
YYUTBIBAET U XPAHUT JOKYMEHTHI HHCTUTyTa YHHBEPCUTETA, 00pabOTAaHHBIE B COOTBETCTBHHU C
TpeOOBAaHUSIMH, YCTAHOBJICHHBIMU DenepaibHOM apXUBHOM Ci1yx00M PO.

® OCYHIGCTBHﬁeT YUCT H oOecCIeynBaeT [IOJIHYIO COXPAaHHOCTH IIPDHHATBIX HA XPAHCHHC
HACJI.

e Co3zaeT, MOMOJHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmnapar K XpaHsIIIuMCs B
apXUBE JleJlaM U JIOKYMEHTaMm, OOECII€YHMBACT €ro MPEEMCTBEHHOCTH C HAay4YHO-CIIPAaBOYHBIM
arrrapaToM LieHTpalibHOrO roCy1apCTBEHHOIO UCTOPUYECKOTo apxusa PO.

Opraiu3yeT UCII0JIb30BaHUE JOKYMEHTOB:

— UHOOPMHUPYET PYKOBOACTBO U pPAOOTHHUKOB HHCTHUTYTAa O COCTaBE M COIECPXKAHUHU
JTOKYMEHTOB apXHBa;

— BBIJJACT B YCTAHOBJICHHOM IIOPSAKE A€JIa, JOKYMEHTHI HUJIM KOIIUM JOKYMEHTOB B LIEIISAX
CIIY>K€OHOI'0 M HAYYHOI'O MCIIOJIb30BAHUS, A1 paO0OTHI B IOMEIICHUHN apXHUBa;

— MCIIOJIHAET 3aIllpOChl OpraHU3aliil U 3asBJICHUS Ipa)kJaaH 00 YCTaHOBJIEHHU TPYIOBOIO
CTa’ka M JPYIrHM BOIIPOCaM COILIMAJIBHO-IIPABOBOIO XapaKTe€pa, B YCTAHOBJICHHOM IIOPSOKE
BbIJIA€T KOIIMM JOKYMEHTOB M apXWUBHBIE CIPABKH, BEIET YYE€T MCIIOJIB30BAaHUS IOKYMEHTOB,
XPaHSLIUXCS B apXHUBE.

° [IpOBOJAMUT 3KCIIEPTU3Y LIEHHOCTU JOKYMEHTOB, XpAHSIUIUXCSA B apXUBE, YYaCTBYET B
paboTe 3KCIIEPTHON KOMUCCHUUA UHCTUTYTA YHUBEPCUTETA.

o OKa3bpIBA€T METOAUYECKYIO ITOMOIIBL CIYKO€ AEIONPOU3BOJICTBA B COCTABJIEHUH
HOMEHKJIATypbl JeJ1 MHCTUTYTa, KOHTPOJHPYET NPaBHJILHOCTh OQOPMIICHUS M (OpPMHPOBAHHSA
I B ICTIONIPOM3BO/ICTBE, @ TAK)KE MOArOTOBKY A€ K IIepeiaue B apXUB.

s Y4acTByeT B IPOBEACHUU MEPOIPHUITHH IO MOBBILICHHIO KBATU(DUKAIIUU CITYKOBI
JIEJIOTIPOU3BOACTBA HHCTUTYTA.

4. YnpasJiieHue OU01HOTEKON

Yrpapnenue OUOIHOTEKON OCYIIECTBIISIETCS B COOTBETCTBUU C YCTABOM Y HHBepchTeTa H
HactosimuM  [lomoxxkennem. HemocpenacTBEeHHOE PYKOBOACTBO OMOJIMOTEKOM OCYIIECTBIISET
3aBeAyIONMK OMOIMOoTEeKON. 3aBeayromui OUOJIHMOTEKOM OCYILECTBIISIET CBOIO JAESTEIBHOCTE B
COOTBETCTBHH C JIOJDKHOCTHOM MHCTPYKIIUEH.

Ha mepuoa OTCYTCTBHS 3aBeayroIiero OMOIHOTEKOW MCIIOJIHEHHE €ro O0sS3aHHOCTEH
BO3JIaraeTcs Ha OMOJIMOTEKaps B YCTAHOBJICHHOM ITOPSIKE.

3aBeayromui OUOJIHOTEKOM:

e 3HaeT Muccuro OHOIUOTEKH, KOOPAUHUPYET JIEATEIILHOCTD 110 €€ BBIIIOJIHEHHUIO;
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e oOecrneunBaeT pa3padOTKy MEPCIEKTHUBHBIX M TEKYIIUX IIJIaHOB pabOThl OMOIIMOTEKHU 110
BCEM HaIlpaBJICHUSIM JESITEIbHOCTH, KOHTPOJIHUPYET UX BBHIIIOJIHEHHE;

® pacmnpeieNsieT IMOpydYeHus 110 OuOJIMOTEYHOM [esATEIbHOCTH Ha Y4YE€OHBIA I0J B
COOTBETCTBHHM C MEPCIIEKTUBHBIMM U TEKYIIHUMHU MJIaHAMH paOOTHI;

e opranu3yer pabory OHOJNHOTEKH II0 BBINOJIHEHHUIO 3a7a4 HHGMOPMALMOHHOIO
00ecCIIeUeHUSI;

® B IIpeJeiiax IIPEAOCTABJIEHHBIX €MY IIOJJHOMOYHMH OCYILIECTBJISIET KOHTPOJIb 3a
peaiu3anuer OUOJIMOTEYHBIX IIPOLIECCOB B HHCTUTYTE; ‘

e pa3pabaThIBACT IPEIOKEHUS II0 pPA3BUTHIO MaTEpHATBHO-TEXHUYECKONM  0assl,
MH(OPMALIMOHHOIO obecneyeHuss OMOIMOTEYHBIX IPOIIECCOB;

e oOecrieynBaeT COONIONEHHE TMpPaBUJI TEXHUKHM O€30IMaCHOCTA B COOTBETCTBHHU C
JIEUCTBYIOIIUMU HHCTPYKI[USIMU;
S. CTtpykTypa 0H0JIHOTEKH
CtpykTypa OHMOJIHMOTEKH YTBEPXKIACTCA MOUPEKTOPOM HMHCTHUTyTa II0 IIPEICTaBJICHHUIO
3aBEAYIOIEro OMOJIHOTEKOM.
B cTpykTypy OHOIHOTEKH BXOIAT:

e ADOHEMEHT OOLIHH;
e UuTaibHbBIN 3aJ1 OOIUAHN;
e XpaHuuine GoHmaa.

6. IIpaBa 1 0OTBETCTBEHHOCTH COTPYAHHUKOB OMOIMOTEKH, apXHBa
[IpaBa M OTBETCTBEHHOCTh COTPYJAHHUKOB OMOJMOTEKHA OIPEACIAIOTCS IIpaBHJIaMU
BHYTPEHHEI0 TPYAOBOrO pacmopsijika, MJODKHOCTHBIMM HHCTPYKUUSIMH M HaCTOSAIIHUM
[Tonoxenunem. IIpaBa OMOIHOTEKH:
bubnmnoreka UMeEET 1paso:
® CaMOCTOSITEJILHO OIIPECIISTh COJIep KaHhue U KOHKPETHBIE (DOPMBI CBOEH IEATEIILHOCTH B
COOTBETCTBHH C LEJISIMU U 3aJa4yaMH, YKa3aHHBIMU B HACTOsIIEM [1oy10KeHnH;

e pa3pabareiBaTh IIpaBuina  mosip30BaHUs ~ OMOJHMOTEKOH, Jpyrue  JOKYMEHTHI,
PErJIAaMEHTUPYIOILUE €€ NEATEIILHOCTD;

® 3HAKOMUTBECH C 00pa3oBaTeIbHO-MPOPECCHOHATBHBIMUA IIpOrpaMMaMHy, Y4eOHBIMU
r1aHamu, teMatukon HUP MucTHTyTA;!

® IPUHUMATH HEMOCPEJCTBEHHOE ydacThe B padoTe Hay4YHbIX KOH(pEpeHIUH, COBEIIAaHHII
U CEMUHAPOB, IIPOBOJUMBIX B HHCTUTYTE;

® OCYIIECTBIATh JEATEIbHOCTh, HAIIPABJIEHHYIO Ha [OCTHIKCHHE Leied Oubimorexw,
yIIy4IIeHne HHGOpMaIlHOHHO-0H0IHOTEYHOT0 00CTYyKUBAHUS I10JIb30BaTEIIECH,
OTBETCTBEHHOCTb OMOJIHOTEKH:

e OMOIMOTEKA OTBETCTBEHHA 34 COXPAHHOCTD €IMHOr0 OUOIMOTEUHOTO (POHIA, CO3MaHHBIX
HJIH IPHOOpETEHHBIX HHOOPMAIIMOHHBIX PECYPCOB, MPE/IOCTABIIEHHBIX €l (DHHAHCOBBIX CPEJICTB,
MATEPHAIIBHO-TEXHHYECKOH 0a3bl U MX 2 (EeKTHBHOE HCIIOJIb30BaHKHE. bHOIMOTEKAa HECET B

=



'MHUHHCTEPCTBO HAYKH U BBICLLIEFO OBPA30BAHMS POCCUACKOMN OEJEPALIANA

(I)eﬂepanbﬁoe rocy1apCcTBeHHOE OI0KeTHOe 00pa3oBaTe/ibHOE YUPEKACHHE BhICIIErO 00pa3oBaHus

MOCKOBCKHWU 'OCYIAPCTBEHHBIM YHUBEPCUTET TEXHOJIOI'MU U YIIPABJIEHUS
MMEHHU K. I'. PA3YMOBCKOI'O (ITEPBbI KA3AYUM YHUBEPCUTET)

balIKHpPCKUH HHCTUTYT TEXHOJIOTHIA U ynpaBJjieHHus (puinan)

ITOJIOXKEHHUE
O bubiunoreke, apxuse

YCTAHOBJICHHOM 3dKOHOIATCJIbCTBOM IIOPDAJKEC OTBCTCTBCHHOCTL 34 HCBLIIIOJIHCHHUC (bYHKHHfI,
OTHCCCHHBLBIX K €C KOMIICTCHIIHUH ,

® SaBeIIYIOLHHﬁ OMOJIMOTEKOM HeECeT [ICPCOHAJIBHYIO OTBCTCTBCHHOCTL 3d BbIIIOJIHCHHC

BO3JIO)KEHHBIX Ha OMOIMOTEKY 3ama4y U (YHKLUUK, 3@ COCTOSHUE OXpaHbl TpyJda U TEXHUKHU
0€30I1aCHOCTH;

® COTPYAHUKH OMOJMOTEKH, BUHOBHBIE B IIPUUYMHEHHHU YyIIepOa GUGIHOTEeYHBIM boHmam,
HHOPMALMOHHBEIM  pecypcaM, MAaTepHaJIbHO-TEXHHUYECKOM  0a3ze  OMOJIMOTEKH  HECYT
OTBETCTBEHHOCTH B MOPSAKE, IPEAYCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOAATEIECTBOM.

J171s1 BBIIIOJTHEHU ST BO3JIOXKEHHBIX 3a/1a4 M (YHKIUH apXUB UMEET IIPaBO:

® KOHTPOJ/IUPOBATL BBIIIOJIHCHHUC YCTAHOBJICHHBIX ITPABHJI p360TBI C JOKYMCHTAMH B
OTACIdX HHCTHUTYTAd YHUBCPCUTCTA.

® 3aIpallliBaTh PYKOBOJACTBO U CIIELIMATIMUCTOB OTAEJIOB CBEIACHUS, HEOOXOAUMBIE I
pabOThl apXuBa, C Y4E€TOM OOECIEYEHHs BBIMOJHEHHUS BCEX BO3JIOKEHHBIX HA apXWB 3a/a4 U
(O YHKIIHH.

OTBETCTBEHHOE JIMIIO 32 ApXUB HECET OTBETCTBEHHOCTH 3a BBIIIOJIHEHHE BO3JI0KEHHBIX Ha
apXuB 3a7a4 U (QYHKIUH.

7. B3aumogencreus 0H0/IMOTEKH, apXHUBA € APYTHMH CTPYKTYPHBIMH
noapasaeJ e HUsIMH
7.1. buOamoTeKka OCYIIECTBJISIET CBOK JCSATEJIBHOCTh HA OCHOBE B3aUMOIECHUCTBUS U
KOOPAUHALIUK C PA3JIMYHBIMUA CTPYKTYPHBIMU IIOApA3AECIICHUIMUA HHCTUTYTA B COOTBETCTBHHU C
MpoduIeM UX padOTHI.
7.2. bubaroreka NpeacTaBiIsgeT YU IOJIydyaeT OT JUPEKTOpa W MoJApa3AesICeHUl WHCTUTYTa
COOTBETCTBYIOIIHAE JOKYMEHTHI U HH(POPMALHIO.

HaunmMmenoBanue Ilepeyens Bxoasiien | [lepeyens UCXOIAIIEH
[MOApa3eieHus, C | JOKyMEHTaluHu (MH()OpPMAIIHHN ) JTOKYMEHTalMu (MH(GOpMaIHH)
KOTOPBIM
OCYIIECTBIISIETCS
B3aUMOCBS3b _
JlupexTop Oprasu3anuoHHO- 1. ITnan paboTel OMOIMOTEKH.
MHCTUTYTA pacnopsauTeIbHasl JOKyMeHTamus | 2. biaHku-3aka3el Ha JATEpaTypy,
(mpHKa3bl, IUChMA). IIEPUOJUYECKYIO 1€YaTh).
| 3. Oryer 0 paboTe OUOIHOTEKH.
3aM. JUpeKTopa Oprasu3anuoHHO- 1. ITnan pa®oTEI GUOIHOTEKH.
Mo yyeOHoM paboTe | pacmopsiiuTelbHas AOKyMeHTauus | 2. biaaHKM-3aKa3bl Ha JIATEPATYpY,
(mMpHKa3sbl, IUCHMA). [IEPUOJINYECKYIO [1€4aTh).
| 3. Otuer 0 paboTe OMOIMOTEKH. |
Otnen o yuebnoit | [lpukaz o0 opramusamuu pabotel | 1. KapTel KHHUro0O€CIe4eHHOCTH
padoTe I1oapa3/iejICHUN Ha YYeOHBIN IO/, CTYJICHTOB Y4eOHOM TUTEPATyPOH.
[[man  paboThl MHCTUTYTA Ha B




MOJIOKEHME
O bubiuoreke, apxuse

y4€OHBIN IO/,
Y4yeOHEbIe rpauKu

(popMBI 00yUEHUS.

CIIELIAATBHOCTSM Ha y4eOHBIN 'O/,
CIOHUCKHU CTYAEHTOB I10 I'PYIIIAM.
CpOKH CeCCUMl CTYAEHTOB 3a04YHOM

I10

IIpUOOpPETEHHUE
OMOJIMOTEYHOTIO
KaHLEJISIPCKHUX

3asiBKM Ha PEMOHT YHUTaJIBHOIO 3ajia

[IpanC-JINCTHI

3aM. aupektopa mo | [Iman —  rpabumk  Tekyiuero | 3asgBKH Ha
aIMUHUCTPATUBHO- | KOCMETHYECKOI0 M KAIIMTAJIBbHOTO | CTEIAXKEH  H
X035 CTBEHHOM PEMOHTA. 000pyIOBaHuUs,
4acTHu Karasioru i cocTaBiieHHUs 3asBOK | TOBApOB.
Ha [OpUOOpPETEHHE CTEIUIaXEeH U
OMOJIMOTEYHOTO o00pyI0BaHMs, | © KHUTOXPpaHHWIUIIA.
KaHLIEJSIPCKUX TOBApOB. |
Kadenps: 3asiBKH Ha npuoOperenue | Karanorm,
JIATEPATYPHI. U3JaTeIbCTB 10

y4eOHOH U

METOQHYECKOM JINTEPATYPE.

OCHOBHbBIE B3aHUMOCBS3M apXMBa C JIPYTHMH CTPYKTYPHBIMH IIOApa3dcICHHSIMH

OCYHICCTBIIAKOTCA IMOCPCACTBOM IIPHEMA, 3dKOHUYCHHBIX ACJIOIIPOHU3BOACTBOM IAJOKYMCHTOB, IIO
dKTaM IIpUCMa-IiCpcaavn.

|

Ne | HaumenoBanue noznpasaeneHusi, ¢ kKotopsM | [lepeyenr  Bxomsmux | [lepedyeHs
OCYILECTBIISAETCS CBS3b JOKYMEHTOB UCXOISAIINX
| | JOKYMEHTOB
1. | OTgen mo yyebHOM pabore | AKT npuema-nepenauyr | Ilo tpeboBaHuro
2. | lokyMeHTaIlMs 110 IIEPCOHAITY AKT npuema-nepenaun | Ilo tpeboBanuio
3. | byxranrepus | AKT npuemMa-nepenadd | Ilo tpeboBanuio
4. | Kadenpa «CouMaIbHO-9KOHOMHUYECKHE | AKT npuema-nepenayud | I[lo tpeboBanuio
HAYKH » | |
>. | Kagpenpa «MHbDopManMOHHBIE TEXHOJIOTUH M | AKT npueMa-tiepenaud | [lo tpeboBanuio
CHCTEMBI YIIPABIICHUS » | S _
6. | Kadenpa « TexHnonoruu MUIIEBBIX | AKT npuema-nepenayud | [1o tpeboBanuio
[IPOU3BOJICTBY | 1 N |
7. | Kadpenpa «MaiuHbl U anmnapaThl MUINEBBIX | AKT npueMa-nepenayd | [lo TpeboBanuio

IIPOU3BOJCTB Y




